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Jet Propulsion Laboratory

California Institute of Technology

(ITB Attachment B-30)
     
     
Attention:        
Subject:  Invitation to Bid No.       and Instructions to Bidders for Fixed-Price Construction Subcontract

Subject Project:
     
You are invited to submit a bid in accordance with the following instructions listed below for performance of the work on the subject project.

Any explanation desired by a bidder regarding the meaning or interpretation of the Invitation to Bid (ITB), drawings, specifications, etc., must be requested in sufficient time to allow for a reply to reach each bidder before the submission of its bid. Any interpretation made will be in the form of an amendment of the ITB, drawings, specifications, etc., and will be furnished to all prospective bidders. Its receipt by the bidder must be acknowledged in the space provided on the Bid Form or by letter or telegram received before the time set for receipt of bids. Oral explanations or instructions given before subcontract award will not be binding.

1.0 Sealed bids for the subject project will be received until       at       and will be opened promptly thereafter.

2.0 All work on the subject project shall be completed within       calendar days after the date of receiving written Notice to Proceed.

3.0       sets of all drawings, specifications, and other bid documents are issued herewith for bidding purposes.

4.0 All bidders are invited to inspect the site where the work is to be performed. A viewing is scheduled for      , commencing from the JPL Visitor Center, Building 209.  Cameras are allowed. 
5.0
JPL will evaluate every Subcontractor’s injury, illness, and fatality data.  This must include the number of OSHA recordable injuries/illnesses per year for the past three years and the number of lost-time injuries/illnesses for the past three years.  The Subcontractor must include the annual OSHA recordable case rates and lost-time case rates for the past three years (See above).  Every Subcontractor must have both a total recordable case rate and cases with days away from work, job transfer, or restriction rate equal to or less than the current national average for the Subcontractor’s respective North American Industry Classification System number (NAICS) that is published by the Federal Bureau of Labor Statistics. 

6.0 Refer all questions concerning this procurement to      , telephone number      , Email      . Technical questions are to be directed to      , telephone number      , Email      . 

7.0 The Requests for Information deadline is no later than      .
8.0 To insure the execution of the subcontract and the furnishing of satisfactory Performance and Payment Bonds (if required by paragraph 18 below), each bidder shall submit with its bid a bid guarantee of 20% of its bid (or 20% of its base bid when there are bid alternates). Failure to furnish the required bid guarantee in the proper form and amount by the time set for opening of bids may be cause for rejection of the bid.

8.1 The bid guarantee shall be in the form of a firm commitment, such as a bid bond*, postal money order, certified check, cashier’s check, irrevocable letter of credit or, in accordance with Treasury Department regulations, bonds or notes of the United States. Bid guarantees, other than bid bonds, will be returned (i) to unsuccessful bidders as soon as practicable after the opening of bids, and (ii) to the successful bidder upon execution of such further subcontract documents and bonds as may be required by the bid as accepted. 

*Bid bonds using a corporate surety must be from a surety listed on the current Department of Treasury Circular 570 list of acceptable sureties and within the parameters stated therein.
8.2 If the successful bidder, upon acceptance of its bid by the California Institute of Technology within the period specified therein for acceptance, fails to execute such further subcontract documents, if any, and fails to give bonds required by the terms of this invitation within the time specified after the forms are presented to it, its subcontract may be terminated for default. In such event, it shall be liable for any cost of procuring the work which exceeds the amount of its bid, and the bid guarantee shall be available toward offsetting such difference.
8.3 Available funds for this project:  $     .
9.0 Bidders should visit the site and take such other steps as may be reasonably necessary to ascertain the nature and location of the work, and the general and local conditions which can affect the work or the cost thereof. Failure to do so will not relieve bidders from responsibility for estimating properly the difficulty or cost of successfully performing the work. The California Institute of Technology assumes no responsibility for any understandings or representations concerning the nature of the work or the general and local conditions made by any of its officers, agents, or employees before execution of the subcontract, unless included in the ITB, the specifications, or related documents.

10.0 Before a bid is considered for award, the bidder may be requested by JPL to submit a statement regarding its previous experience in performing comparable work, its business and technical organization, financial resources, and plant available to be used in performing the work.

11.0 Bids shall be submitted on the forms furnished, or copies thereof, and must be manually signed. If erasures or other changes appear on the forms, each erasure or change must be initialed and dated by the person signing the bid. 

11.1 Unless specifically authorized in the ITB, emailed and faxed bids will not be considered.

11.2 The Bid Form may provide for submission of a price or prices for one or more items, which may be lump sum bids, alternate prices, scheduled items resulting in a bid on a unit of construction or a combination thereof, etc. 

11.3 
Where the Bid Form explicitly requires that the bidder bid on all items, failure to do so, will disqualify the bid. When submission of a price on all items is not required, bidders should insert the words “No Bid” in the space provided for any item on which no price is submitted.

11.4 
Unless called for, alternate bids will not be considered.

11.5 
Modifications of bids already submitted will be considered if received at the place designated in the ITB by the time set for receipt of bids. Faxed modifications will be considered, but should not reveal the amount of the original or revised bid.

12.0 Each bid, together with the required bid guarantee, shall be securely sealed in a suitable envelope and addressed and marked as follows:

12.1 Address to:

California Institute of Technology

Jet Propulsion Laboratory

Visitor Control, Building 249

4800 Oak Grove Drive

Pasadena, California  91109

Attention:       
12.2 Envelopes shall include the following, marked in capital letters on front and back:

12.2.1 Name and location of project and solicitation number.

12.2.2 Time, date and place for receipt of bids.

12.2.3 Name and address of bidder.

13.0 Bids shall be submitted by transmittal through the United States mail, or in person, to the place specified herein. Bids received before the time fixed for receipt of bids will be kept unopened until the time all bids are opened.

14.0 Bids and modifications or withdrawals thereof received at the place designated herein after the exact time set for receipt of bids will not be considered unless they are received before award is made and either:

14.1 Sent by registered mail or by certified mail for which an official dated Post Office stamp (postmark) on the original Receipt for Certified Mail has been obtained, and it is determined by JPL that the late receipt was due solely to delay in the mails for which the bidder was not responsible; or

14.2 If submitted by mail, it is determined by JPL that the late receipt was due solely to mishandling by JPL after receipt at JPL, provided that timely receipt at such installation is established upon examination of an appropriate date or time stamp (if any) of such installation, or of other documentary evidence of receipt (if readily available) within the control of such installation or of the Post Office serving it.  

However, a modification which makes the terms of the otherwise successful bid more favorable to JPL will be considered at any time it is received and may thereafter be accepted.

15.0 Bidders using certified mail are cautioned to obtain a Receipt for Certified Mail showing a legible, dated postmark and to retain such receipt against the chance that it will be required as evidence that a late bid was timely mailed.

16.0 The time of mailing of late bids submitted by registered or certified mail shall be deemed to be the last minute of the date shown in the postmark on the registered mail receipt or registered mail wrapper or on the Receipt for Certified Mail, unless the bidder furnishes evidence from the Post Office station of mailing which establishes an earlier time. In the case of certified mail, the only acceptable evidence is as follows:

16.1  Where the Receipt for Certified Mail identifies the Post Office station of mailing, evidence furnished by the bidder which establishes that business day of that station ended at an earlier time, in which case the time of mailing shall be deemed to be the last minute of the business day of that station; or

16.2 An entry in ink on the Receipt for Certified Mail showing the time of mailing and the initials of the postal employee receiving the item and making the entry, with appropriate written verification of such entry from the Post Office station of mailing, in which case the time of mailing shall be the time shown in the entry.  If the postmark on the original Receipt for Certified Mail does not show a date, the late bid shall not be considered.
17.0 Bids may be withdrawn by written request received from bidders before the time set for receipt of bids.

18.0 At the time of opening, the content of the bids will be made known for the information of bidders who may be present either in person or by representative.

19.0 The bidder whose bid is accepted shall, within the time established in the bid, enter into a written subcontract with the California Institute of Technology. Either at the time of or prior to execution of the subcontract, successful bidders for subcontracts exceeding $150,000 shall furnish to the California Institute of Technology Payment and Performance Bonds on the form, copies of which are attached hereto. 

19.1 The amount of such Payment and Performance Bonds shall be 100% of the subcontract amount, and the date of each bond shall be the same as the date of the notice of award, if any, or if none, the same as the date of the subcontract. 

19.2 The Payment and Performance Bonds shall be made in favor of the United States of America and the California Institute of Technology. Corporations executing any of the bonds as sureties must be among those appearing on the Treasury Department’s list of approved sureties and must be acting within the limitations set forth therein. 

19.3 All bonds shall be submitted in triplicate.

20.0 Award of a subcontract will be made to the lowest responsive, responsible bidder.

20.1 JPL may, when in its interest, reject any or all bids or waive any informality in bids received.
21.0 Any exceptions to JPL’s General Provisions and/or Additional General Provisions will render your Bid unacceptable. See: http://www.jpl.nasa.gov/acquisition/terms-conditions/
22.0 Every Subcontractor must submit a Site-Specific Safety Plan (SSP) detailing the work that will be performed under the subcontract at least ten (10) working days before commencement of work.  The SSP must be specific to this project.  The SSP shall fully explain how the Subcontractor will manage safety and control hazards on this project.  The SSP must be submitted in a three-ring binder with the supporting documentation filed in separate tabs.  A sample SSP is attached to this document for your reference.

23.0 Every Subcontractor must submit the Subcontractor Acknowledgment of JPL Subcontractor Environmental, Health and Safety (EH&S) Form, commonly known as the 2885 Form, at bid opening.  This form will outline all of the safety requirements that may be applicable to the subject project, as determined by JPL Facilities and the Environmental Health and Safety Program Office.

24.0 If the subcontract will exceed $10,000, Attachment B-8 titled “Notice of Requirement for Affirmative Action to Ensure Equal Employment Opportunity (Executive Order 11246),” Form JPL 2899 R 2/06, will apply. 

25.0 Your attention is invited to the regulations issued by the Secretary of Labor pursuant to Section 107 of the Contract Work Hours and Safety Standards Act (40 U.S.C.  327), entitled “Safety and Health Regulations for Construction” (29 CFR 1926), and to California Occupational Health and Safety Codes (Cal/OSHA), Title 8 http://www.dir.ca.gov/counters/t8index.htm. 

25.1 The Subcontractor will be required to comply with Federal and State Regulations to the extent that any resulting subcontract involves construction.  A written Injury and Illness Prevention Program must be submitted to JPL before start of construction.
Sincerely, 

     
Subcontracts Manager[image: image1.png]
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